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Report Subscription 
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Report Subscription 

• Customers can subscribe to certain reports 
that they want to receive routinely 
– Scheduled Quantities 

– Allocations 

– Measurement 

• Supports the ability to select when you want 
to receive reports  
– Can also run reports ‘ad hoc’ as needed 

• Supports reporting for Agent relationships 
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Reports 
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Report Subscription 

 

1) Red-highlighted reports are currently 
subscribed 

2) Select a new report and right click for 
more options 

3) Select “Add Schedule” from pop up 
window 
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Report Subscription 

Step 1 of 5: 
Select Frequency 

Step 2 of 5: 
Select Days of the Week 
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Report Subscription 

Step 3 of 5: 
1) Select Svc Req and Cycle 

(suggest all NAESB Cycles).  
2) Press “Clear” next to Flow 

Date 

Step 4 of 5: 
Provide Contact Information 
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Report Subscription 

Step 5 of 5: 
Confirm information and 

Save your update 


